The Process

Step 1.
Prior to confirming any speaker or ministry

event provider from outside the Archdiocese to either speak or serve in any capacity in a parish, faith community, lay organization, or school event within the Archdiocese of Anchorage, written permission is required from the Vicar General’s Office.

· The Pastor or Institutional Leader must submit the Ministry Clearance Request Form available from the Office of the Vicar General to initiate the clearance process.
· Completed forms include detailed information about the prospective speaker or ministry event provider, type of ministry, topic of presentation, and purpose of the proposed event.

· Following review, a letter of permission or refusal will be sent to the organization or parish making the request.
· This ministry clearance process is confidential.

· Please keep in mind that no prospective speaker or ministry event provider is to be confirmed, until after the letter granting permission is returned to the Pastor or Institutional Leader.  In other words, all plans are to be considered tentative until the entire clearance process has been completed.
· Forms are available on the Archdiocese website or by calling (907) 297-7722.
If a speaker or ministry event provider’s dates, travel plans, etc. are confirmed before the letter of permission is received, the request for clearance will not be considered.

Step 2.
Once the initial clearance has been received from the Vicar General, the Pastor or Institutional Leader will need to submit the following information to the Office of the Vicar General:
· A completed Testimonial of Suitability for Ministry Providers form.
· Those having unsupervised contact with vulnerable adults and/or minors will require: date of last Safe Environment Training (must be within last 3 years) and date of last background check (must be within last 5 years).
· Please note that it is the responsibility of the sponsoring parish or institution to obtain updated back ground check and/or Safe Environment Training if necessary.

Following review of this information, a letter of final approval will be sent to the organization or parish making the request.

Permission is not final until all the above documentation is submitted, reviewed and approved. 

Please allow at least eight weeks to complete this process.
To qualify for use of Archdiocesan facilities, or advertisements including the Catholic Anchor or notices in parish bulletins this policy must be followed.
Please Note
This process must be completed each time an individual comes to the Archdiocese.
Clergy who are only seeking temporary faculties in order to administer the sacraments while in the Archdiocese of Anchorage, and who will not be engaging in speaking or presenting, need only to submit a Temporary Faculties Request form.
Our Goal:

Providing Quality Pastoral Care
The goal of this process is twofold: (1) to ensure fidelity to Church teaching and (2) to obtain the required background reviews done on all those engaged in ministry.

For more information or forms, please contact:
Archdiocese of Anchorage

The Office of the Vicar General

225 Cordova Street

Anchorage, AK 99501

Phone: 
(907) 297-7722 or


(907) 273-1555

Fax:
(907) 279-3885
Email:
SMoore@stbenedictsak.org
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Dear Friends,

As Archbishop, I take my role as chief teacher and shepherd very seriously.  For this reason, I am sending you this brochure which outlines the special requirements you must follow prior to inviting any person from outside the Archdiocese of Anchorage as a prospective speaker, presenter or ministry provider.  This assures the people of our Archdiocese that those who speak or serve publicly teach in a manner consistent with our Church.  Thank you for cooperating in this process.
Sincerely yours in Christ and Mary,
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†Roger L. Schwietz, OMI

Archbishop of Anchorage

                                              
[image: image3]
[image: image4.png]Archdiocese of Anchorage

225 Cordova Street ® Anchorage, Alaska 99501-2409
907/297-7755 e fax: 907/279-3885

Office of the Archbishop




Archdiocese of Anchorage

___________________

Ministry Clearance Requirements for Visiting Ministry Providers Coming into the Archdiocese of Anchorage

Office of the Vicar General
(907) 297-7722
[image: image1.png]


