Parish Chart
of Accounts

Let’s clean them up for ultimate reporting and compliance!



LOGOs CHART OF ACCOUNTS- GUIDELINES

1000°S - ASSET ACCOUNTS ASSETS

acct type fund

10XX - CASH ACCOUNTS A
11XX - SAVINGS ACCOUNTS A
12XX - INVESTMENT ACCOUNTS A
13XX - OTHER CURRENT ASSETS (Prepaid Expenses) A DEBIT (+) Increases
14XX — PREPAID EXPENSES A CREDIT (-) Decreases
15XX - ACCOUNTS RECEIVABLE (DUE FROM) A
16XX - FIXED ASSETS AO
17XX - OTHER LONG TERM ASSETS AO
2000’S - LIABILITY ACCOUNTS LIABILITIES
acct type fund _
20XX - Accounts Payable Accounts LV i
27XX - Notes Payable LL DEBIT (+) Decreases |
28XX - Building Funds  (2802-000-32) specific LT 32 CREDIT (-) Increases
29XX - Trust Liability — Diocesan Special Collections ~~ LF 05 |
3000’S - FUND BALANCES FUNDS
accttype fund o B .
v
3001 - Fund Balance — unrestricted F 00 :
3101 - Fund Balance — invested in fixed assets F 01 |
3201 - Fund Balance — temporary restricted F 02 DEBIT (+) Decreases |
3301 - Fund Balance - permanently restricted F 03 CREDIT (-) Increases
4000’s - INCOME/REVENUE ACCOUNTS INCOME
acct type fund
v
4001-4059 - Weekly Collections/ Holy Days I whichever it applies o
4060-4069 - Fee Income/Stipends I v
4070-4099 - Donations/Gifts I
4100-4199 - Interest & Investment Income sz’:“;ﬁfis; 150 |
4200-4298 - Miscellaneous/General Income ‘/2‘:’1'02 Gain [L955 ‘Zfar* 1 DEBIT (+) Decreases
4299 - Annual Appeal Parish Rebate Income I
4300-4320 - Special Events Income 1 CREDIT (-) Increases
4325-4350 - Cash Proceeds realized fm non-cash Gifts |
4361 - Building Fund Income I 32
4400-4449 - Religious Ed. Program Income I
4450-4499 - Youth Program Income I
4500-4599 - Subsidy Income I
4600-4625 - Parish Specific Special Collections I

Page 1 of 3



5000’s - EXPENSE ACCOUNTS EXPENSES

acct type  fund

whichever it applies to

v
5001-5049 — Salary/Personnel Expense
5050-5099 - Contract Services Expense
5100-5149 - Insurances
5150-5199 - Employee Benefits
5200-5299 - Supplies
5300-5349 - Repairs & Maintenance
5350-5399 - Utilities Expense
5400-5449 - Continuing Education/Travel
5450-5499 - Plant & Equipment
5500-5509 - Subsidy Expense(use 5509 for School Donations)
5510-5515 - Charity Disbursements
5525-5549 - Vehicle Expense (maint-new purch-gas) E

DEBIT (+)

moommoomommm

Increases

CREDIT (-) Decreases

5550-5574 - Other Expenses/Miscellaneous E
5575-5599 - Cost of Goods Sold E
5600-5649 - Religious Ed Program Expenses E
5650-5699 - Other Programs Expenses E
5700-5799 - Assessments/Diocesan E
5800-5820 - Fund Raising Expenses E
5900-5999 - Capital Expense E

DEPOSITS - DEBIT A CASH ACCOUNT (1000) and (+)

CREDIT A REVENUE ACCOUNT (4000) -)

ACCOUNTS PAYABLE - CREDITS A CASH ACCOUNT (1000) and -)

DEBITS AN EXPENSE ACCOUNT (5000) (+)

(usually) unless Special Collection, or note payable-principle
PAYROLL - CREDITS A CASH ACCOUNT (1000) and )
DEBITS AN EXPENSE ACCOUNT (5000) (+)

JOURNAL ENTRIES - Should only be done to reverse a transaction such as a Deposit done twice

or to re-class an amount posted to wrong account. Example Below:

You made a deposit to checking account L: debit credit
$500 was posted to: Cash acct 1010-000-00 500.00
Offertory collections  4001-100-00 -(500.00)

You decide it should have been a Donation:
Your Journal entry would be:
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2012000

2021 000

05/18/2010

Chart of Accounts
LOGOs TRAINING DATASET

July 01, 2010

L Account Number Account Description (* Prefix if Title) Type SM Active Summary Payroll
( 19!)0-000-00 * CASH ACCOUNTS A L 100/ Yes No No
7010-000-00 Checking account - Wells Fargo A 100 Yes No No
1011-000-00 Saving account - Wells Fargo A 100 Yes No No
1050-000-00 Petty Cash A 100 Yes No No
("1_1‘100-000-00 * SAVINGS ACCOUNTS A (\‘ 110 Yes No No
1101-000-00 Savings accounts A 110 Yes No No
1 2_])0—000-00 * INVESTMENT ACCOUNTS A (1 20 Yes No No
1209-000-00 Vanguard Capital Account A 120 Yes No No
1300-000-00 * OTHER CURRENT ASSETS A 130 Yes No No
1301-000-00 Prepaid Expenses A 130 Yes No No
1302-000-00 Health Ins . Reserve pre-paid A 130 Yes No No
1500-000-00 * ACCOUNTS RECEIVABLE A 150 Yes No No
1501-000-00 Accounts Receivable - any source A 150 Yes No No
1600-000-00 * FIXED ASSETS AO 160 Yes No No
1601-000-00 Land AO 160 Yes No No
1602-000-00 Building - New Rectory AO 160 Yes No No
1605-000-00 Building - New Church AO 160 Yes No No
1606-000-00 Building - Old Church AO 160 Yes No No
1607-000-00 Building - St. Jude Center AO 160 Yes No No
1608-000-00 Building - Garage AO 160 Yes No No
1610-000-00 Equipment & Furnishings - St Jude Center AO 160 Yes No No
1611-000-00 Equipment & Furn - Old & New Church AO 160 Yes No No
1612-000-00 Equipment & Furnishings - Church Kitchen ~ AO 160 Yes No No
1613-000-00 Landscape, Paving & Lighting - Exterior AO 160 Yes No No
1699-000-00 Accum Depreciation AO 160 Yes No No
1700-000-00 * OTHER LONG TERM ASSETS AO 170 Yes No No
1701-000-00 Artwork AO 170 Yes No No
1702-000-00 Deposits AO 170 Yes No No
2000-000-00 * ACCOUNTS PAYABLE L 200 Yes No No
2001-000-00 Accounts Payable L 200 Yes No No
2010-000-00 Taxes Due - Federal (FWT, FICA, MC) L 200 Yes No No
2011-000-00 Taxes Due - State L 200 Yes No No
2012-000-00 Pension Payable L 200 Yes No No
2612-108-00- Cafeteria Insurance Payable L 200 Yes No No
2021-100-00- Diocesan Assessment Payable (Acc"\?e’ \L 200 Yes No No
g [}

2700-000-00 *NOTES PAYABLE 0wl 270 Yes No No
2701-000-00 Mortgage - Knights of Columbus LL 270 Yes No No
2702-000-00 Vehicle - AK USA FCU Loan LL 270 Yes No No
2900-000-50 * DIOCESAN SPECIAL COLLECTIONS & LF 290 Yes No No
2901-000-51 AOA Collections - Home Mission LF 290 Yes No No
2902-000-52 AOA Collections - Black & Indian Mission LF 290 Yes No No
2903-000-53 AOA Collections - Outreach LF 290 Yes No No
2904-000-54 AOA Collections - Service- Peter's Pence LF 290 Yes No No
2905-000-55 AOA Collections - Aid to Eastern Europe LF 290 Yes No No
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Chart of Accounts
LOGOs TRAINING DATASET

July 01, 2010
Page 2
GL Account Number Account Description (* Prefix if Title) Type Subtotal Active Summary Payroll
2906-000-56 AOA Collections - World Mission Sunday LF 290 Yes No No
2907-000-57 AOA Collections - Human Development LF 290 Yes No No
2908-000-58 AOA Collections - Religious Retirement LF 290 Yes No No
2909-000-59 AOA Collections - Holy Land Good Friday LF 290 Yes No No
2910-000-60 AOA Collections - Rice Bowl(Optional) LF 290 Yes No No
2911-000-61 AOA Collections - Emergency- Haiti LF 290 Yes No No
2950-000-70 o * PARISH - TRUST LIABILITY ACCOUNTS LF 295 Yes No No
/7 2951-000-71 & Efaeﬂ‘*‘ Fundraiser - Food Pantry LF 295 Yes No  No
7’\..\_ _2952-000-72 & o d\od\sﬂ Fundraiser Gift Box Project LF 295 Yes No No
0 —
ered‘ 3001-000-00  4¢°“"" FUND BALANCE - Unrestricted F 301 Yes No  No
g{\ff | 3201-000-20 FUND BALANCE-Property Improvement- F 320 Yes No No
‘\/ 4000-100-00 * OFFERTORY COLLECTIONS | 400 Yes No No
HM—“S ¢ 4051-100-00 Sunday Collection | 400 Yes No No
ru‘;e»’\‘* . 4060-100-00 * STOLE FEES / STIPENDS | 406 Yes No No
dPe{‘S 4061-100-00 Stole Fees - General I 406 Yes No No
& S 4062-100-00 Stole Fees - Baptisms | 406 Yes No No
L 4063-100-00 Stole Fees - Weddings ! 406 Yes  No  No
\3 0“& 4064-100-00 Stole Fees - Funerals | 406 Yes No No
01\0(\ 4070-100-00 * DONATIONS (Administrative) | 407 Yes No No
® ol 4071-100-00 Donations - General | 407 Yes No No
v (V\‘S 4072-100-20 Property Improvement- Donations | 407 Yes No No
N X 4073-100-00 Donation Income - Schools | 407 Yes No No
oL “\M\“’ 4100-100-00 * INVESTMENT INCOME | 410 Yes No No
@,@ o8t 4105-100-00 Interest - Investment/Securities ! 410 Yes No No
HW 4106-100-00 Interest Earned - Savings Accounts 1 410 Yes No No
4110-100-00 Gain/Loss on Investments/Securities | 410 Yes No No
4200-100-00 * INCOME - GENERAL | 420 Yes No No
4201-100-00 Income - Bishop Attic | 420 Yes No No
4205-600-00 Religious Education - Pre-5 | 420 Yes No No
4206-600-00 Religious Education - Middle School | 420 Yes No No
4208-600-00 First Reconciliation/Eucharist | 420 Yes No No
4209-600-00 Confirmation Program | 420 Yes No No
4210-100-00 Rental Income | 420 Yes No No
4212-600-00 Retreats - Confirmation | 420 Yes No No
4214-600-00 Marriage Preparation Fees | 420 Yes No No
4220-100-00 Socials Income | 420 Yes No No
4300-100-00 * FUND RAISING EVENTS ] 430 Yes No No
4301-100-72 & Fund Raiser - Christmas Gift Boxes | 430 Yes No No
4303-100-71 &= Fund Raising Event - Food Bank | 430 Yes No No
4360-000-00 * BUILDING FUND INCOME | 436 Yes No No
4999-999-00 Capitalization - Revenue clearing [ 499 Yes No No
4999-999-20 Capitalization - Revenue clearing | 499 Yes No No
5000-100-00 * SALARIES E 500 Yes No No
5001-100-00 Salary - Pastor E 500 Yes No No
5003-100-00 Longevity E 500 Yes No Yes
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06/18/2010

GL Account Number

Chart of Accounts
LOGOs TRAINING DATASET

5004-100-00
5010-600-00
5014-100-00
5015-100-00
5016-100-00
5017-100-00
5050-100-00
5051-100-00
5051-300-00
5052-100-00
5100-100-00
5101-100-00
5103-100-00
5103-600-00
5105-100-00

5108-100-00

5110-100-00
5150-100-00
5151-100-00
5153-100-00
5153-600-00
5155-100-00
5156-100-00
5157-100-00
5160-100-00
5160-600-00
5161-100-00
5163-100-00
5200-100-00
5201-100-00
5205-100-00
5210-200-00
5300-100-00
5301-200-00
5302-100-00
5302-200-00
5306-200-00
5350-100-00
5351-100-00
5353-100-00
5354-100-00
5356-100-00
5356-200-00
5358-100-00
5359-200-00
5400-100-00
5401-100-00
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July 01, 2010
Account Description (* Prefix if Title) Type Subtotal Active SummaryPayroll
Priest Millage E 500 Yes No No
Salary - Religious Ed Coordinator E 500 Yes No No
Salary - Admin Asst E 500 Yes No No
Salary- Youth Ministry E 500 Yes No No
Salary - Housekeeping Labor E 500 Yes No No
Salary - Temporary Employees E 500 Yes No No
* CONTRACTED SERVICES E 505 Yes No No
Casual Labor - Admin E 505 Yes No No
Contracted Services E 505 Yes No No
Supply Clergy Stipends E 505 Yes No No
* EMPLOYEE BENEFITS- HEALTH INS E 510 Yes No No
Insurance - Medical & Dental - Pastor E 510 Yes No No
Insurance - Medical & Dental - Admn Asst E 510 Yes No No
Insurance - Medical & Dental - FF Coordi E 510 Yes No No
Insurance - Worker's Comp E 510 Yes No No
Insurance - Dental - Admin Asst E 510 Yes No No
Employee Long Term Disability E 510 Yes No No
* EMPLOYEE BENEFITS (Parish) E 515 Yes No No
Benefits - Pension Plan - Pastor E 515 Yes No No
Retirement - Admin Asst E 515 Yes No No
Retirement - FF Cordinator E 515 Yes No No
Clergy Room & Board E 515 Yes No No
Priest's Pension Plan E 515 Yes No No
Priest's Special Fund E 515 Yes No No
Payroll Taxes E 515 Yes No No
Payroll Taxes E 515 Yes No No
Pastor's Entertainment Allowance E 515 Yes No No
Priest's Professional Services E 515 Yes No No
* SUPPLIES (Parish) E )\ 520 Yes No No
Supplies - Office (Admin) E 0D 540 Yes No No
Supplies - Liturgy E 520 Yes No No
Supplies - Parish Other E 520 Yes No No
* REPAIRS AND MAINTENANCE (Parish) E 530 Yes No No
Church Floor Maintenance E 530 Yes No No
Repairs/Maint - Equipment - Admin E 530 Yes No No
Repairs/Maint - Church E 530 Yes No No
Snow Removal/Sanding E 530 Yes No No
* UTILITIES (Parish) E 535 Yes No No
Utility - Natural Gas - Enstar E 535 Yes No No
Utility - Electricity - MEA E 535 Yes No No
Utility - Telephone & Fax Line E 535 Yes No No
Utility - Refuse E 535 Yes No No
Tests & Inspections E 535 Yes No No
Security Patrol Expense E 535 Yes No No
Insurance - Property & Liability E 535 Yes No No
* CONTINUING EDUCATION (Parish) E 540 Yes No No
Continuing Ed - Pastor E 540 Yes No No
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06/18/2010

GL Account Number

Chart of Accounts
LOGOs TRAINING DATASET

July 01, 2010

Account Description (* Prefix if Title)

Type Subtotal Active Summary Payroll

5403-100-00
5404-100-00
5405-100-00
5450-825-10"
5459-100-00
5460-825-00
5461-825-18~
5467-825-00
5500-000-00
5509-100-00
5510-100-00
55650-000-00
55651-100-00
5551-500-00
5552-100-00
5553-100-00
5553-101-00
5554-200-32
5555-100-00
55657-100-00
5558-100-00
5559-100-00
5560-100-00
5561-300-00
5566-300-00
5600-600-00
5602-600-00
5605-600-00
5607-600-00
5608-600-00
5609-600-00
5610-600-00
5611-600-00
5612-600-00
5613-600-00
5615-500-00
5618-600-00
5620-600-00
5622-600-00
5650-000-00
5700-000-00
5705-100-00
5800-850-10
5801-100-72
5802-100-71
5900-000-00
5901-100-20
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ANN

Continuing Ed - Lay
Retreats - Pastor
Retreats - Deacons

* PLANT & EQUIPMENT
Copier Lease Payments
Equipment Purchased - Admin
Equipment Purchased - Church
Landscaping Expenses

* SUBSIDY EXPENSE (CHARITY)
Subsidy - Our Lady of the Valley

* OTHER EXPENSE
Dues & Subscriptions - Administration
Dues & Subscriptions - Liturgy
Gifts & Bonuses
Fee Expense - Administrative
Bank Fees
Interest Expense - Mortgage (K of C)
Catholic Anchor Subscriptions
Parish Activities
Loss on Investments
Socials
Miscellaneous Expense - Admin
Comm Svc - Assistance
Comm Svc - Misc Assistance

* RELIGIOUS ED PROGRAMS
R.C.LA. - Adult
Marriage
First Reconciliation/Eucharist
Youth Ministry
Confirmation
Special Programs
Socials - Faith Formation
Texts - Faith Formation
Texts - Middle School
Texts - Liturgy
Texts - Adult Faith Formation
FF Prog - Summer School

* CHARITY EXPENSE(Parish), - .((S
9

Retreats - Confirmation OL(,G)’S
* OTHER PROGRAMS , ~{\° \j«‘:\’
* ASSESSMENTS

Archdiocesan Assessment
* FUND RAISING EXPENSE
Fundraising -Gift Box
Fundraising - Food Bank
* CAPITAL IMPROVEMENTS
Property Improvement-Expense-ongoing
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540
540
540
545
545
545
545
545
550
550
551
555
555
555
555
555
555
555
555
555
555
555
565
555
585
560
560
560
560
560
560
560
560
560
560
560
560
560
560
565
570~
570-
580
580
580
560
590

Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes

No
No
No
No
Yes
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No

No
No
No
No
Yes
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No



Reports for
your Parish
Council & the

Archdiocese

Once your chart is cleaned up, you should be able to print
summary & detail reports that actually make sense!



Archdiocese
Reports:

Monthly: Archdiocesan Assessment Calculation Report

Quarterly: Balance Sheet (Statement of Financial Position)
Income & Expense (Statement of Activities)
(Period should be quarter — ie Period 1 through 3)

Annually: Balance Sheet (Statement of Financial Position)

Income & Expense (Statement of Activities
(Period 1 through Period 12 or 13) August 25™!

Archdiocesan Assessment Calculation Report
(Period 1 through Period 12 or 13) August 25"

Trial Balance (for special collections)
(Period 1 through Period 12 or 13) August 25"
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