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LOGOs CHART OF ACCOUNTS- GUIDELINES 
 
 

1000’S  - ASSET ACCOUNTS    ASSETS 
                                                                                                  acct type  fund 
  10XX - CASH ACCOUNTS      A 
  11XX -  SAVINGS ACCOUNTS     A    
  12XX -  INVESTMENT ACCOUNTS     A 
  13XX -  OTHER CURRENT ASSETS (Prepaid Expenses)  A         DEBIT   (+) Increases 
  14XX -                  CREDIT (–) Decreases    
  15XX -  ACCOUNTS RECEIVABLE (DUE FROM)   A 
  16XX -  FIXED ASSETS       AO  
  17XX -  OTHER LONG TERM ASSETS    AO 
   
2000’S -  LIABILITY ACCOUNTS    LIABILITIES 
                                                                                                  acct type  fund 
  20XX -  Accounts Payable Accounts     L      ▼ 
  27XX -  Notes Payable       LL                    DEBIT   (-) Decreases  
  28XX -  Building Funds  (2802-000-32) specific   LT    32            CREDIT (+) Increases 
  29XX -  Trust Liability – Diocesan Special Collections          LF    05 
 
3000’S -  FUND BALANCES     FUNDS 
              acct type  fund 
                   ▼  
  3001 -  Fund Balance – unrestricted     F      00 
  3101 -  Fund Balance – invested in fixed assets    F      01 
  3201 -  Fund Balance – temporary restricted    F      02               DEBIT  (-) Decreases 
  3301 -  Fund Balance -  permanently restricted    F      03              CREDIT (+) Increases   
 
4000’s -  INCOME/REVENUE ACCOUNTS                  INCOME 
              acct type  fund 
                     ▼ 
  4001-4059 - Weekly Collections/ Holy Days    I      whichever it applies to 

  4060-4069 -  Fee Income/Stipends     I        ▼ 
  4070-4099 -  Donations/Gifts      I 
  4100-4199 -  Interest & Investment Income    I 
  4200-4299 -  Miscellaneous/General Income    I                 DEBIT (-) Decreases 
  4300-4320 -  Special Events Income     I                CREDIT (+) Increases 
  4361           -  Building Fund Income     I        32 
  4400-4449 -  Religious Ed. Program Income    I 
  4450-4499 -  Youth Program Income     I 
  4500-4599 -  Subsidy Income      I 
  4600-4625 -  Parish Specific Special Collections   I  
 
 



APPENDIX F – 2   7/2007 

Page 2 of 2 

  5000’s – EXPENSE ACCOUNTS    EXPENSES 
               acct type  fund 
                              whichever it applies to 
             ▼ 
  5001-5049 – Salary/Personnel Expense     E      
  5050-5099 -  Contract Services Expense    E 
  5100-5149 -  Insurances       E 
  5150-5199 -  Employee Benefits      E 
  5200-5299 -  Supplies       E 
  5300-5349 -  Repairs & Maintenance     E 
  5350-5399 -  Utilities Expense      E 
  5400-5449 -  Continuing Education/Travel    E 
  5450-5499 -  Plant & Equipment      E                DEBIT (+) Increases 
  5500-5509 -  Subsidy Expense      E               CREDIT (-) Decreases 
  5510-5515 -  Charity Disbursements     E 
  5525-5549 -  Vehicle Expense      E 
  5550-5574 -  Other Expenses/Miscellaneous    E 
  5575-5599 -  Cost of Goods Sold      E 
  5600-5649 -  Religious Ed Program Expenses    E 
  5650-5699 -  Other Programs Expenses     E 
  5700-5799 -  Assessments/Diocesan     E 
  5800-5820 -  Fund Raising Expenses     E 
 
   
 
DEPOSITS – DEBIT A CASH ACCOUNT (1000) and     (+) 
    CREDIT A REVENUE ACCOUNT (4000)    (-) 
 
ACCOUNTS PAYABLE –  CREDITS A CASH ACCOUNT (1000) and  (-) 
         DEBITS AN EXPENSE ACCOUNT (5000)        (+) 
        (usually) unless Special Collection, or note payable-principle 
 
PAYROLL – CREDITS A CASH ACCOUNT (1000) and    (-) 
    DEBITS AN EXPENSE ACCOUNT (5000)    (+) 
 
JOURNAL ENTRIES – Should only be done to reverse a transaction such as a Deposit done twice  
           or to re-class an amount posted to wrong account.  Example Below: 
      
          You made a deposit to checking account 1:                          debit                          credit 
          $500 was posted to:  Cash  acct                      1010-000-00   500.00  
         Offertory collections     4001-100-00            (500.00)  
 
 You decide it should have been a Donation: 
 Your Journal entry would be: 
 (+) takes out    Offertory collections          4001-100-00            500.00  
 (-)  puts into Donations           4071-100-00           (500.00)        


